A3.19 It should be the duty of each operator reporting for duty to
read the log and familiarize himself with any activity called to
his attention by the operator going off duty.

A3.20 If the station is not operated twenty-four hours a day, it is
suggested that the station be verbally signed on the air at the
beginning of each day of activity, and be verbally signed off at
the end of each day of operation. Example: "This is the Public
Works radio station of the City of Jonesville, Florida, now in
service at 0800, operator (name) on duty, KIE ---." At the end
of the day: "This is the Public Works radio station of the City
of Jonesville, Florida, now out of service at 1700, operator
(name) off duty, KIE ---."

A3.21 Log sheets should be numbered consecutively, sheet number
one (1) starting just after midnight (2400) on the first day of
each month and continuing until midnight of the last day of
the month.

A3.22 A completely new log sheet should be started at the beginning
of each day. If the operator's duty runs from night of one day
until morning of the next, upon the first minute of the morning
of the next day, 0001, the next log .sheet should be numbered
and dated. However, if the operator signs off his tour of duty
during the early morning hours and his relief comes on several
hours later, the same log sheet will be used as if no break had
occured, except, of course, in the matter of the time of entries.

A3.23 If corrections are made in the log, the original entry MUST
NOT BE DEFACED OR RUBBED OUT IN ANY MANNER.
Simply draw a line through the entry, in such a manner that the
entry can still be read, and enter your initials after the original
entry and on the same line, THE DATE ALSO. Make correct
entry on the following line in the usual manner.

A3.24 Operators must be familiar with all stations to be monitored.
The call letters and locations of such stations should be known
by all operators.

A3.25 Operators should not make adjustments to the radio equip-
ment except as provided in the nature of control knobs, etc.

A3.26 Operators must listen to the circuit before keying the trans-
mitter in order to not cause interference. NEVER CALL A STA-
TION WHILE ANOTHER STATION OR CAR IS WORKING.
BE COURTEOUS.

A3.27 Operators must familiarize themselves with the counties, cities,
and important areas the station serves. Proper pronunciation
must be used.

27ay reasonably
